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[bookmark: _Hlk96511299]High Growth Programme Procurement Checklist
	Business Name
	Click or tap here to enter text.
	Account Manager
	Choose an item.


	Service
	Click or tap here to enter text.
	Deadline Date
	Click or tap to enter a date.
	Tenders and Evaluation Sheets

	Tender From
	Date received by SME
	Score
	Value
	Offer letter/SLA received
With signed GFA

	Click or tap here to enter text.	Click here to enter a date.	Click or tap here to enter text.	£ Click or tap here to enter text.
	☐
	Click or tap here to enter text.	Click here to enter a date.	Click or tap here to enter text.	£ Click or tap here to enter text.
	☐
	Click or tap here to enter text.	Click here to enter a date.	Click or tap here to enter text.	£ Click or tap here to enter text.
	☐
	Click or tap here to enter text.	Click here to enter a date.	Click or tap here to enter text.	£ Click or tap here to enter text.
	☐
	Click or tap here to enter text.	Click here to enter a date.	Click or tap here to enter text.	£ Click or tap here to enter text.
	☐
	Click or tap here to enter text.	Click here to enter a date.	Click or tap here to enter text.	£ Click or tap here to enter text.
	☐
	Click or tap here to enter text.	Click here to enter a date.	Click or tap here to enter text.	£ Click or tap here to enter text.
	☐
	Click or tap here to enter text.	Click here to enter a date.	Click or tap here to enter text.	£ Click or tap here to enter text.
	☐
	Click or tap here to enter text.	Click here to enter a date.	Click or tap here to enter text.	£ Click or tap here to enter text.
	☐
	Click or tap here to enter text.	Click here to enter a date.	Click or tap here to enter text.	£ Click or tap here to enter text.
	☐
	Click or tap here to enter text.	Click here to enter a date.	Click or tap here to enter text.	£ Click or tap here to enter text.
	☐


	Account Manager Checks
	

	RfQ Screenshot
	☐
	Minimum of 3 quotes & scoring
	☐
	Quotes received before deadline date on RfQ
	☐
	Scoring done after deadline date on RfQ
	☐
	Quotes relate to the work advertised in RfQ
	☐
	Value of winning tender
	£ Click or tap here to enter text.

	Expected Completion Date
	Click here to enter a date.


	Procurement documentation checked by Broker and passed for GFA

	Account Manager Signature
	

	Date
	Click or tap to enter a date.
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